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Agenda Governing Board meeting [[Lab name]]
Date: 		Month Day, Year
Time: 		
Location: 		
Invitees:
		XX, UvA; Member GB
		XX, [[industry partner]]; Member GB
		XX, [[industry partner]]; Guest
		XX, UvA; Scientific Director – Guest 
		XX, VU; Scientific Director – Guest
		XX, VU; Scientific Lab Manager – Guest
		XX, UvA; Minutes
Agenda items
1. Opening introduction

1. Announcements

1. Minutes and action points from last meeting – [[Month Day, Year]] date of last meeting 
Draft minutes of the meeting are attached.

1. Progress of the lab
The quarterly reports are attached.
1. IPR
Added is the most recent overview of all patent applications that have been generated by researchers of the [[lab name]].
1. Staffing and Finances
The annual financial overview is attached. [Only done once a year]
1. Cooperation with partner

1. Any other business
1. Adjourn, tentative date for the next meeting: [Month YYYY]
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